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Living the Dream University (LTDU) – Student Grievance Form
Instructions:
Please complete this form to submit a formal grievance. Attach any supporting documents (emails, assignments, feedback, etc.). Submit the completed form to your Department Chair or the Student Services Office.

1. Student Information
· Full Name: ___________________________________________
· Student ID: ___________________________________________
· Email: _______________________________________________
· Phone Number: _______________________________________

2. Grievance Details
· Date of Incident or Issue: _____________________________
· Course Name / Department (if applicable): _______________
· Faculty / Staff Involved: ______________________________
· Type of Grievance (check all that apply):
· Academic / Grading
· Accessibility / Accommodation
· Conduct / Policy Violation
· Other: ________________________________________

3. Description of the Grievance
(Please provide a detailed explanation of the issue, including what happened, when it happened, and any prior attempts to resolve it.)




4. Supporting Documentation
(Attach any relevant documents such as assignments, emails, feedback, or other evidence.)
· Document 1: _________________________________________
· Document 2: _________________________________________
· Document 3: _________________________________________

5. Resolution Sought
(Describe what outcome or resolution you are requesting.)




6. Student Signature
By signing below, I confirm that the information provided is true and accurate to the best of my knowledge.
· Student Signature: ___________________________________
· Date: ____________________

Office Use Only
· Date Received: ____________________
· Received By: ____________________
· Grievance Reference Number: ____________________
Investigation Notes:


Outcome / Resolution:
Date Completed: ____________________
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